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Company Name 

Company Address 

Company Address 

Code 

 

Attention:  (Assistant Construction Supervisor’s Name) 

 

APPOINTMENT OF THE ASSISTANT CONSTRUCTION SUPERVISOR IN TERMS OF 

CONSTRUCTION REGULATION 6(2) 

 

I, (contractor’s name) hereby appoint (assistant construction supervisor’s name) as the assistant 

supervisor responsible for (site address) to carry out the construction work of (description of 

construction work and area of responsibility). 

 

In terms of this appointment you are required to ensure that all construction work performed under 

your supervision is carried out as follows: 

1. By persons suitably trained and competent to do such work; 

2. That all persons are aware and understand the hazards attached to the work being carried 

out; 

3. That the required risk assessments are carried out; 

4. That precautionary measures are identified and implemented; 

5. That discipline is enforced at the construction site at all times; 

6. That all identified statutory requirements are met; and 

7. That any other interest in terms of health and safety with respect to the responsible area is 

met. 

8. You will accept the duties of the Construction Supervisor in his absence. 

 

You are required to report any deviations of the above-mentioned instruction to (construction 

supervisor’s name) and in his absence to the contractor’s representative. 

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

You shall submit a written weekly report any non-compliance with the construction Regulations, 2003. 

 

_____________________________ ____________________ ________________ 

Contractor’s Representative full name      Signature Date 

……………………………………………………………………………………………………………………… 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

 
Company 

Logo 
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I, (assistant construction supervisor) understand the implications of the appointment as detailed 

above and confirm my acceptance. 

 

  

____________________________  ________________________ ________________ 

Assistant construction supervisor’s Signature Date 

full name    
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Company Name 

Company Address 

Company Address 

Code 

Attention:   (Safety Officer’s Name) 

 

APPOINTMENT OF THE CONSTRUCTION HEALTH AND SAFETY OFFICER IN TERMS OF 

CONSTRUCTION REGULATION 6(6) 

 

I, (contractor’s name) hereby appoint (safety officer’s name) as the Construction Health and Safety 

Officer responsible for (site address) to manage all the health and safety issues as required in terms 

of the Act by establishing a health and safety program with elected health and safety Representatives. 

 

You shall ensure that all the requirements in terms of the Act and in particular in terms of the 

Construction Regulations, 2003 are met. You shall also ensure that all appointed sub-contractors 

comply with the requirements as stipulated in the Construction Regulations, 2003. 

 

You shall further ensure that all records, registers and required lists are maintained and shall stop 

construction work upon identifying any non-compliance by any contractor; this includes stopping any 

work should the competency of the person carrying out such work be questionable. 

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

_____________________________ _______________________ ______________ 

Contractor’s Representative full name  Signature Date 

……………………………………………………………………………………………………………………… 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (construction health and safety officer’s name) understand the implications of the appointment 

as detailed above and confirm my acceptance. 

 

 

_____________________________________   ____________________ _______________ 

Construction Health & Safety Officer’s full name Signature Date 

 
Company 

Logo 
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Company Name 

Company Address 

Company Address 

Code 

 

Attention: (Construction Vehicle and Mobile Plant Inspector) 

 

APPOINTMENT OF THE CONSTRUCTION VEHICLE AND MOBILE PLANT INSPECTOR IN 

TERMS OF CONSTRUCTION REGULATION 21(1) (j) 

 

I, (contractor’s name) hereby appoint (construction vehicles and mobile plant inspector’s name) 

as the construction vehicles and mobile plant inspector responsible for (site address) to inspect on a 

daily basis all construction vehicles and mobile plant, as per the provided checklist. 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to 

construction vehicles and mobile plant that these hazards are reported in writing to the Construction 

Health and Safety Officer and Construction supervisor and the necessary precautionary measures are 

taken and enforced.   

 

You shall further ensure that the requirements of the Construction Regulations, 2003 are at all times 

met.  

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

_____________________________ ____________________ ________________ 

Contractor’s Representative full name  Signature Date 

……………………………………………………………………………………………………………………… 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (construction vehicles and mobile plant inspector’s full name) understand the implications of 

the appointment as detailed above and confirm my acceptance. 

 

________________________ ____________________ ________________ 

Construction vehicles and mobile plant  Signature Date 

inspector’s full name  

 
Company 

Logo 
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Company Name 

Company Address 

Company Address 

Code 

Attention:  (Sub-Contractor’s Name) 

 

APPOINTMENT OF SUB-CONTRACTOR IN TERMS OF THE CONSTRUCTION REGULATION 

5(3)(b) 

 

I, (contractor’s name) hereby appoint (sub-contractor’s name) as the sub-contractor responsible 

for (site address) to carry out the construction work of (description of construction work).  

 

You shall ensure that you meet all the requirements in terms of the Act and in particular in terms of 

the section 37(2) agreement and the Construction Regulations, 2003. You shall also ensure that all 

contractors appointed by yourself and reporting to you comply with the requirements as stipulated in 

the Construction Regulations, 2003. 

 

You shall also ensure that all the information and specifications to ensure that the construction work is 

carried out in a safe manner are carried over to all contractors appointed and reporting to you. 

 

You shall further ensure that all records, registers and required lists are maintained and that all 

persons appointed to carry out tasks as stipulated by these regulations are competent and have the 

necessary resources to complete their tasks effectively in such a manner that health and safety is not 

in any manner compromised. 

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

You shall submit a written weekly report on all shortfalls that have not been met in terms of these 

regulations.  

 

________________________ ______________________ _______________ 

Contractor’s Representative full name Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (sub-contractor’s name) understand the implications of the appointment as detailed above and 

confirm my acceptance. 

 

_______________________     ______________________ _______________ 

Sub-Contractor’s Representative full name   Signature Date 

 

 
Company 

Logo 
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Company Name 

Company Address 

Company Address 

Code 

 

Attention:  (Construction Supervisor’s Name) 

 

APPOINTMENT OF THE CONSTRUCTION SUPERVISOR IN TERMS OF CONSTRUCTION 

REGULATION 6(1) 

 

I, (contractor’s name) hereby appoint (construction supervisor’s name) as the Supervisor 

responsible for (site address) to carry out the construction work of (description of construction 

work and area of responsibility).  

 

In terms of this appointment you are required to ensure that all construction work performed under 

your supervision is carried out as follows: 

1. By persons suitably trained and competent to do such work; 

2. That all statutory appointments have been completed; 

3. That, where required, health and safety committees are established and that meetings are 

accordingly held;  

4. That all persons are aware and understand the hazards attached to the work being carried out; 

5. That the required risk assessments are carried out; 

6. That precautionary measures are identified and implemented; 

7. That discipline is enforced at the construction site at all times;   

8. That all identified statutory requirements are met; and 

9. That any other interests in terms of health and safety with respect to the responsible area is 

met. 

10. You will in writing delegate your duties to the Assistant Construction Supervisor while absent 

from site. 

 

You are required to report any deviations of the above-mentioned instructions to (contractor’s 

name).  This appointment is valid from (date) to the completion of the stipulated construction work.  

You shall submit a written weekly report on all shortfalls that have not been met in terms of these 

regulations.  

 

 

____________________________   ___________________________ _______________ 

Contractor’s Representative full name Signature  Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 
Company 

Logo 

 
Company 

Logo 
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I, (construction supervisor) understand the implications of the appointment as detailed above and 

confirm my acceptance. 

 

 

____________________________  _____________________________ _______________ 

Construction Supervisor’s full name  Signature Date 
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Company Name 

Company Address 

Company Address 

Code 

 

Attention:  (Excavation Work Supervisor’s Name) 

 

APPOINTMENT OF THE EXCAVATION WORK SUPERVISOR IN TERMS OF CONSTRUCTION 

REGULATION 11(1) 

 

I, (contractor’s name) hereby appoint (excavation work supervisor’s name) as the excavation 

work supervisor responsible for (site address) to supervise and carry out all the necessary 

inspections in terms of all excavation work as per the provided checklist. 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to 

excavation work that that these hazards are reported in writing to the Construction Health and Safety 

Officer and Construction supervisor and the necessary precautionary measures are taken and 

enforced.   

 

You shall further ensure that the requirements of the Construction Regulations are at all times met.  

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

____________________________       ____________________________ _______________ 

Contractor’s representative full name     Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (excavation work supervisor’s full name) understand the implications of the appointment as 

detailed above and confirm my acceptance. 

 

 

____________________________   ___________________________ _______________ 

Excavation Work Supervisor full name Signature Date 

 

 

Company Name 

Company Address 

Company Address 

Code 

 
Company 

Logo 

 
Company 

Logo 
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Attention: (Form work and Support work supervisor’s name) 

 

APPOINTMENT OF THE FORMWORK AND SUPPORT WORK SUPERVISOR IN TERMS OF 

CONSTRUCTION REGULATION 10(a) 

 

I, (contractor name) hereby appoint (form work and support work supervisor’s name) as the 

formwork and support work supervisor responsible for (site address) to supervise and carry out all 

the necessary inspections in terms of all formwork and support work as per the provided checklist. 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to formwork 

and support work that the necessary precautionary measures are taken and enforced.  Hazards are 

reported in writing to the Construction, Health and Safety Officer and the Construction Supervisor.   

 

You shall further ensure that the requirements of the Construction Regulations are at all times met.  

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

____________________________        _____________________________ _______________ 

Contractor’s representative full name      Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

I, (formwork and support work supervisor’s full name) understand the implications of the 

appointment as detailed above and confirm my acceptance. 

 

 

____________________________    ______________________ _______________ 

Formwork and Support Work         Signature Date 

Supervisor’s full name   
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Company Name 

Company Address 

Company Address 

Code 

 

Attention: (Ladder Inspector’s Name) 

 

APPOINTMENT OF THE LADDER INSPECTOR IN TERMS OF CONSTRUCTION REGULATION 

13(A) 

 

I, (contractor’s name) hereby appoint (ladder inspector’s name) as the ladder inspector 

responsible for (site address) to manage ladders on site. You should inspect the ladders as per the 

checklist at least once a week. 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to ladders 

that these hazards are reported in writing to the Construction Health and Safety Officer and 

Construction supervisor and the necessary precautionary measures are taken and enforced.   

 

You shall further ensure that the requirements of the Construction Regulations, 2003 are at all times 

met.  

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

____________________________       ____________________________ _______________ 

Contractor’s representative full name     Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (ladder inspector’s full name) understand the implications of the appointment as detailed above 

and confirm my acceptance. 

 

 

___________________________   _____________________________ _______________ 

Ladder inspector’s full name   Signature Date 

 

Company Name 

Company Address 

Company Address 

Code 

 
Company 

Logo 

 
Company 

Logo 



Contract No.BM08/17/18 

Construction of Mokhurumela Creche 

Annexure 1: Health and Safety Specifications 
1.11: Appointment Letter of Stacking and Storage Supervisor 
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Attention: (Risk Assessor’s Name) 

 

APPOINTMENT OF THE CONSTRUCTION SITE RISK ASSESSOR IN TERMS OF 

CONSTRUCTION REGULATION 7(1) 

 

I, (contractor’s name) hereby appoint (risk assessor’s name) as the construction site risk assessor 

responsible for (site address) to carry out risk assessments prior to the commencement of 

construction work and any other risk assessment that may be required for the duration of the 

construction work. 

 

You shall ensure that all risks are identified and analyzed and that safe working procedures are 

drafted and implemented to reduce, mitigate or controls the hazards that were identified. 

 

You will at least use the risk evaluation program with the provided checklists. 

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

____________________________         ____________________________ _______________ 

Contractor’s representative full name      Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (construction site risk assessor’s name) understand the implications of the appointment as 

detailed above and confirm my acceptance. 

 

 

______________________________   ___________________________ ________________ 

Construction site Risk Assessor’s  Signature Date 

full name      
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Company Name 

Company Address 

Company Address 

Code 

 

Attention: (Scaffolding Supervisor’s Name) 

 

APPOINTMENT OF THE SCAFFOLDING SUPERVISOR IN TERMS OF CONSTRUCTION 

REGULATION 14(2) 

 

I, (contractor’s name) hereby appoint (scaffolding supervisor’s name) as the scaffolding 

supervisor responsible for (site address) to supervise and carry out all the necessary inspections in 

terms of all scaffolding work. (Whether newly erected, altered or moved as per the provided checklist) 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to 

scaffolding work that these hazards are reported in writing to the Construction Health and Safety 

Officer and Construction supervisor and the necessary precautionary measures are taken and 

enforced.  

 

You shall further ensure that the requirements of the Construction Regulations, 2003 are at all times 

met.  

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

____________________________       _____________________________ _______________ 

Contractor’s Representative full name     Signature Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (scaffolding supervisor’s full name) understand the implications of the appointment as detailed 

above and confirm my acceptance. 

 

 

_________________________    ______________________________ _____________ 

Scaffolding Supervisor’s full name   Signature Date 

Company Name 

Company Address 

Company Address 

Code 

Attention: (Stacking and Storage Supervisor’s Name) 

 
Company 

Logo 

 
Company 

Logo 
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APPOINTMENT OF THE STACKING AND STORAGE SUPERVISOR IN TERMS OF 

CONSTRUCTION REGULATION 26(a) 

 

I, (contractor’s name) hereby appoint (stacking and storage supervisor’s name) as the stacking 

and storage supervisor responsible for (site address) to manage all stacking and storage on site. 

 

You shall inspect all new stacking and thereafter as often as needed according to the checklist. 

 

You shall ensure that when becoming aware of any health and safety hazards in respect to stacking 

and storage that these hazards are reported in writing to the Construction Health and Safety Officer 

and Construction supervisor and the necessary precautionary measures are taken and enforced.   

 

You shall further ensure that the requirements of the Construction Regulations are at all times met. 

On identifying any shortfalls or hazards convey such information in writing to the construction 

supervisor. 

 

This appointment is valid from (date) to the completion of the stipulated construction work. 

 

 

____________________________  ____________________________ _______________ 

Contractor’s Representative full name  Supervisor Date 

 

Kindly confirm your acceptance of this appointment by completing the following: 

 

I, (stacking and storage supervisor’s full name) understand the implications of the appointment as 

detailed above and confirm my acceptance. 

 

________________________     _________________________ _______________ 

Stacking and Storage Supervisor’s  Signature Date 

full name     


